The Country Mill
Donation Request Form
Thank you for contacting our Country Mill Family.  We believe in giving generously to our community and appreciate your interest in our farm.
Our Donation Guidelines:
· We donate and discount certain products to non-profit organizations that serve our community.
· We will donate:  U-pick apples & U-pick pumpkins (depending on crop availability), and Fall Activities.  We will discount:  Cider & Donuts.
· We can consider only donation requests that are submitted on this form via mail or in person at the main register.  We cannot handle requests over the counter, via email, fax or by phone.
· A on your non-profit organization’s letterhead along with the Tax ID# must be submitted before picking up the donation.
· We ask that the donation requests be made by the 15th of the prior month. 
(I.E.:  Donations in September are required by August 15).  Donations requests submitted after September 15th of the current year will not be accepted.  This is our busy season and it is not possible to process these requests in a timely manner.  Thank you for your thoughtfulness. 
Non-Profit Organization’s Tax ID #:  (Required)______________________________________
Organization Name:________________________________________________________________
Organization’s Address:_____________________________________________________________
Name & Type of Event:______________________________________________________________
Date & Time of Event:_____________________________________Number in Attendance:______
How event and donation will be promoted:______________________________________________
Contact Person & Position in Organization:______________________________________________
[bookmark: _GoBack]Phone # (daytime)________________________EMAIL(Required)*_____________________________*
Type of Donation Request (please specify):
______ U-Pick Apples 		______ U-Pick Pumpkins
______  Tickets:   ______ Hayride      	______ Corn Maze       	 ______ Haunted Cider Mill
										(Continued on Page 2)
Please briefly note how this event will benefit our community:
__________________________________________________________________________________________________________________________________________________________________________________________________________________
Signature:_______________________________   Date:_______________________
Please return this form  to the Country Mill: (Please make sure you have fully completed the form to allow us to best help you.)
Thank You for your Request
Please mail or drop off in person at (no faxes or emails please):
Country Mill, 4648 Otto Road, Charlotte, MI 48813
______________________________________________________________________
(For Internal use-Country Mill Staff only)
Donation Request #_______
APPROVED / DENIED by _______________ on ____________
We are happy to donate the following_____________________________________Retail value _______
Called by _______________ on ____________
Letter with Tax ID received by _______________ on ____________

*Donation picked up by 
(Signature Required):_______________________________________Date:______________
Name & Position in Organization _______________________________________at REGISTER ______
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